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Please use Blackboard Assignment only where you do NOT need similarity report (for example, when 
student submissions are mostly financial or if they are asked to submit PowerPoint presentations that 
use a lot of images or animations). 

 

If student submissions are mostly text-based, please create a Turnitin Assignment instead of 
Blackboard one (please refer to a relevant Quick Guide).   

 

Note: A Grade Centre column is created automatically when you create an assignment. 

 
1. Navigate to the area you want 

the Assignment to appear e.g. 
content area, learning module, 
lesson plan or folder and click 
on the Assessments tab and 
select Assignment. 
 

  

  

 
     

2. Assignment Information 
Give your assignment a title 
and add any optional text e.g. 
instructions to the student. 
 
 
 

 

  

 
 

3. Assignment Files  
Attach any assignment 

   

Blackboard Assignment  

Blackboard Quick Guide  
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documents by clicking on the 
Browse My Computer or 
Browse Content Collection 
button.  

  

4. Due Dates  
Set a due date and time for 
the assignment by clicking on 
the Calendar and Clock 
icons. 
 
Note: clicking the check-box 
will tell the system to 
automatically set the end of 
the current day as the due 
date.  
 

 

 
 

5. Grading 
In the grading area enter the 
total number of points (marks) 
possible and upload 
associated rubrics. 
(Information regarding how to 
create rubrics is found in the 
‘Creating Rubrics Tipsheet’). 
 
 

6. To expand the section for 
additional options click on 
Submission Details, 
Grading Options and 
Display of Grades links. 

 

   

 

 
 

 
 

7. Submission Details 
Assignment Type: Select 
individual, group, or portfolio. 
 
Number of Attempts: Allow 
single, multiple, or unlimited 
attempts. 
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8. Grading Options 
Enable Anonymous 
Grading: You can enable 
anonymous grading (hide 
students names during 
grading) to eliminate bias.  
 
You can choose to 
automatically remove 
students' anonymity on a 
specific date or after all 
submissions have been 
graded. 
 
Enable Delegated Marking:  
To promote reliability and 
reduce potential bias you can 
assign specific users in your 
course to grade particular 
sets of student submissions.  
 

  

 

9. Display of Grades 
Set options for how grades will 
appear in the Grade Centre 
and to students in My Grades. 
Only your primary selection 
appears to students. 
 
You can choose not to show 
the grade and statistical 
information to students. 
 

 

 

10. Availability 
Select the appropriate options 
for availability, tracking and 
display dates. Once you have 
finished selecting your options 
click the Submit button. 
 

 

 

 
11. The assignment will be 

created in the selected area. 
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12. To edit or delete an 
assignment, click on the drop 
down icon next to the title and 
select the appropriate action. 
Note: Adaptive Release 
allows you to control the 
release of content to students 
based on rules that you 
create. e.g. delay revealing 
content to students until after 
they have achieved a certain 
score on a particular 
assessment or until they have 
viewed another piece of 
content. 

 

 

 

 


