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The setting up your assessments in Peoplesoft can occur at any time up until the end of semester, but must be set 

up before the process is run to integrate Blackboard marks into Peoplesoft. First, identify all of your assessment 

items (including exams), the weighting each has, and what the maximum mark possible for the assessment will be 

in Blackboard. 

Log onto the Faculty Centre in Peoplesoft 
(click on the link provided, or via Staff Portals 
– Peoplesoft – Faculty Centre) 

  

Click on the Class Assignments icon. 

  
 

Add the assessments: 
 
For each assessment, first add Assignment 
Category by selecting either CONTASSESS or 
FINAL from the menu that pops up when you 
click on the magnifying glass icon. 
Once selected, click on the drop-down arrow 
in the Assignment bar and choose 
the assessment name. Assessment names 
are limited to those on the list. 
Descriptions of the assessment items can be 
added in the Notes section. 
Add in the Dates and Duration as normal. 
The “Weight in Points” is the percentage 
weight of the assessment in your course.  
The “Maximum Points” is the maximum 
mark this assessment can be given in 
Blackboard. This is generally either the same 
as the “Weight in Points” or 100. This 
number must be the same as the “Points 
Possible” in the same assessment in 
Blackboard Grade Centre. 
 
Click on Save. 

 

 

  
 
 
Click on the “+” symbol to add your next assessment until all of 
them are recorded. You can move between assessment tasks by 
using “+” and “-“ symbols. 
 

Set up your Assessments in Peoplesoft 

 Qui 
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The system will then ask you to set up 
Category Weight. To do it, click on the on 
the magnifying glass icon and choose 
Category Weight to allocate the marks 
balance between Continuous Assessment 
and Final Exam. 
Save once finished. 

  

 

A Quick Guide on preparing the Grade Centre in Blackboard for the marks integration is available in the LTO 

Resources/ Assessment web page. 

 

 

 

https://www.notredame.edu.au/staff/work/LTO/online-learning/resources/assessment

