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Recordings in Collaborate

To find your session recording, go to Collaborate in Blackboard and click on the Menu area:

Sessions

W' Course Room

| Unloched Get launch link [S]
Create Session Filter by = All Upcoming Sessions ¥ Q,
Name Starts Ends
Test Collaborate Session - Introduction 311072017, 17:11 N/A
Alternate Demo Session 01/11/2017. 15:20 N/A

Once the menu is opened, select Recordings:

Blackboard Collaborat

Blackboard )
Collaborate Sessions

8 Inna Geoghegan [ Course Room
Sessions Create Session Fil
B Recordings Name Starts

Test Collaborate Session - Introduction 31/10/2017,17:11

Alternate Demo Session 01/11/2017, 15:20

The default setting is to filter by Recent Recordings, but you could also use Recordings in a Range function (which
will allow you to set up a date range — especially useful if you have a lot of recordings listed, as older recordings will
not be listed in Recent Recordings view) by clicking on a drop-down arrow and selecting “Recordings in a Range”:

Recordings

Filter by | Recent Recordings] ~ Q

Recording Name Session Name / Recent Recordings

Naomi and Dan - recording 4 MNaomi and Dan Recordings in a Range
. . 20/11/2017,

Naomi and Dan - recording 3 Naomi and Dan 12:37 00:00:12
. . . 20/11/2017.

Naomi and Dan - recording 2 Naomi and Dan 12:36 00:00:06




If you click on the title of the recording, you will have Recording Name

“Watch now” option, which will open a new

Collaborate Ultra window and play the recording.

To the right of each of the recordings there is an individual Recording Option menu:

Blackboard Collaborate Ultra

Recordings

Filter by = RecentRecordings ~

Recording Name Session Name
Naomi and Dan - recording 4 Naomi and Dan
Naomi and Dan - recording 3 Naomi and Dan

Naomi and Dan - recording 4

[> watch now

Date

Recording options

2011172017,
12:39

00:02:03

(]

20/11/2017,
12:37

00:00:12

Click on the Recording Options Menu to see the following options:

[> Watch now

[+] Download

T Delete

S Copy link
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Please note that you and your students will only be able to download recordings if you selected the option to
allow recording downloads from the Recordings page (please see step 7 of the “Creating a Session” section

on page 2 of this guide).



https://www.notredame.edu.au/__data/assets/pdf_file/0017/4283/Creating-Collaborate-Ultra-Session.pdf

