
For Faculty Managers (FM) and Senior 
Administration Officers (SAO)
This guide will demonstrate what a basic payslip layout will look like for 
Academic Sessional Staff
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How to Guide – Academic Sessionals Payslip Preview

Quick Reference Guide (QRG) to 
be used for 
training purposes



Academic Sessionals Payslip Preview

• The Payslip shows the exact 
breakdown of the TRCs that 
were seen on the Timesheet.

• These amounts have then had 
their rules applied, e.g. 1 unit 
Lecture Basic = 3 hours worked 
on the payslip. 


