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PARTICIPANT INFORMATION SHEET

 [Project Title goes here]

AMEND OR DELETE THE INFORMATION IN RED AND ADD FURTHER INFORMATION AS NECESSARY

WRITE IN CLEAR PLAIN EVERYDAY LANGUAGE
You are invited to participate in the research project described below.
What is the project about?
The research project will investigate [briefly describe the project, its aims and objectives, why it is/should be important to the participants and what you hope to achieve].
Who is undertaking the project?

This project is being conducted by insert name and (if relevant) will form the basis for the degree of insert degree at The University of Notre Dame Australia, under the supervision of insert name of supervisor/s and their affiliations.
What will I be asked to do?

You are asked to complete an online survey, which will ask you questions about topic/types of questions. It should take you about XX minutes to complete and you will be completely anonymous.

Are there any risks associated with participating in this project?

(Choose an option and amend as necessary)
1] We don’t anticipate any risk to you in participating in this research project. However, if you find that the questions asked in this survey brings up difficult feelings/ you are becoming distressed, we recommend that you seek support from a counselor / your medical practitioner / online support group such as XX (provide details).
2] There is no foreseeable risk in you participating in this research project. 
What are the benefits of the research project?

Describe the benefits of the project to the participant or others. Be careful not to overstate the benefits.
What if I change my mind?
Participation in this study is completely voluntary. Even if you begin the survey, you are free to withdraw by simply not completing it.  However, once you complete the survey and submit it back to us, you won’t be able to withdraw it because we will have no way of knowing which one is yours. 

If the participant is in a dependent relationship with any of the researchers, mention that non-participation or withdrawal will not affect their ongoing treatment/enrolment/assessment/employment etc.

How will you keep my information private and confidential?

Completed surveys will be stored securely on a password protected computer / in a locked cabinet / XXXX and only the researchers will have access to this information during the project. 

Once the study is completed, the data collected from you will be stored securely as per university policy for research data management. The data may be used in future research. The results of the study will be published as a journal article/thesis/book chapter.

Will I be able to find out the results of the project?

Once we have analysed the information from surveys we will put on our web site / display a flyer in the clinic / display on Blackboard / display in the School of XX a summary of our findings / provide a summary of the findings at the following link.  You can expect to receive this feedback in [timeframe].
Who do I contact if I have questions about the project?

If you have any questions about this project, please feel free to contact insert name at (phone) or (email). Alternatively, you can contact insert supervisor name at (phone) or (email). (Do not give your home contact or personal email details). (UNDA students must use their UNDA student email address.) We are happy to discuss with you any concerns you may have about this study. 
What if I have a concern or complaint?
The study has been approved by the Human Research Ethics Committee at The University of Notre Dame Australia (approval number #######). If you have a concern or complaint regarding the ethical conduct of this research project and would like to speak to an independent person,  please contact Notre Dame’s Research Ethics Officer at (+61 8) 9433 0943 or research.ethics@nd.edu.au.  Any complaint or concern will be treated in confidence and fully investigated. You will be informed of the outcome.

How do I sign up to participate?

If you are happy to participate, please click on the following link to the survey / complete the attached survey and submit it in the box provided / complete the attached survey and mail it back to the researchers in the envelope provided. 
Thank you for your time. This sheet is for you to keep.
Yours sincerely,
RESEARCHER NAME/S 
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